THOMAS A. DALTON, CPA
ACCOUNTING & TAX

January 10, 2025

Dear Tax Client,

We wish you and your family a safe, successful, & Happy New Year!! Itistax time again & .

We are now preparing for the upcoming tax season. Please note, our office has moved to a
new location, we are now located at 1400 Hooper Ave 2" Floor, Toms River, NJ 08753. This
season, we will be able to handle your tax preparation in the following ways:

Contactless Options:

» Electronic document sharing & E-Signatures through Verifyle portal. Contact us to
request a link to use Verifyle. It's secure, simple and easy to use.

» Mail documents to our office: 1400 Hooper Ave 2" Floor, Toms River, NJ 08753. Make
copies prior to mailing.

» Drop-off sealed package at the receptionist desk at 1400 Hooper Ave 2" Floor, between
business hours 9am-5pm Mon-Fri. No appointment necessary. Call 732-477-2525 to
notify us when an item is dropped off or to make arrangements to drop off after hours.

In Person Option:
» Hand off your documents in person. Call 732-477-2525 to schedule.

Soon after we receive your tax documents, we will contact you to schedule a phone conference
to discuss your Tax Return and to answer any questions you may have prior to E-Filing. Day or
night, Monday through Saturday appointments will be available to accommodate everyone.

**Enclosed you will find a checklist of items to consider while gathering your tax information.

We are also providing a more detailed Client Tax Organizer this year that you can complete as a PDF Filler file,
save on your computer or tablet, then send to us electronically. The IRS Tax code is very complicated, thus the
lengthy amount of questions on the Tax Organizer. Please take the time to complete what applies to you only
on the Client Tax Organizer, it will help us identify your exact Tax Filing requirements, tax savings opportunities,
and most importantly prepare and file an accurate tax return.

We appreciate your business & look forward to hearing from you! To schedule a drop off
appointment or to learn more about our contactless options, please call 732-477-2525 or send
us an email to daltontaxservices@gmail.com. You can also visit our website at
www.daltontaxservices.com for more information.

Sincerely,
Thomas 4. Dalton




Thomas A. Dalton CPA LLC

THOMAS A. DALTON, CPA
ACCOUNTING & TAX

**Tax Document Checklist — Tax Year 2024

Name: Phone #: Email:

v" All W-2s and 1099 Forms (Interest 1099-INT, Dividends 1099-DIV, Retirement 1099-R,
Social Security1099-SA, Self Employed/Non-Employee 1099-NEC, 1099-MISC).

Last Paystub of the Year 2024 (or from each employer), Insurance Premiums deducted
from paycheck $ :

Unemployment Income, Form 1099-G. Print from State website, they DO NOT mail the
form.

Business Merchant/Credit Card Income — 1099-K.

Stock/Brokerage Accounts, if you sold stocks, bonds or mutual funds - Form 1099-B.
K-1s from any Partnerships, S-Corporations, or Trusts.

Cancellation of Debt reported on 1099-C or 1099-A.

Records of other income such as Gambling Winnings W2-G, Prizes & Awards, Alimony.
Mortgage interest (Form 1098) and Real estate taxes paid in 2023 (postcard from town).
Real estate closing statement HUD, if you bought, sold, or refinanced in 2024.

College Tuition statements (Form 1098-T), Distributions 529 Plan (Form 1099-Q),
Student Loan Interest Paid (1098-E), & costs of books/supplies/computer equipment not
included in tuition.

Health Savings Account contributions & distributions, Form 1099-HSA & 5498-HSA.
Daycare expenses for dependents (Providers name, address, tax ID number).

Renters, please enter the total rent paid in 2024: §
Charitable contributions Cash/Check/Credit Card: $ .

Charitable contributions Non Cash value: $ . Description of items
donated, Date, Name & Address to whom donated.
Medical/Co-Pays/Prescription/Hospital/Dental/Vision out-of-pocket costs: $
Health Insurance premiums paid and/or Supplemental Insurance $
Health Insurance Forms 1095-A, 1095-B, 1095-C.

Estimated Tax payments for 2024 (Federal and State) amounts and dates paid.
Self-Employed/Business, provide total income & list of total business related expenses.
Business Mileage logs, include both total business & total miles you drove, new vehicle?
Rental Income and related expenses listed separately for each property rented.
Traditional IRA or ROTH IRA contributions for 2024 & Form 5498 year end values.
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For direct deposit of refund, or to pay balance of tax due electronically, please provide us with your

bank routing & account number or voided check.

Routing: Account:




